Sarah.a.al jamal kronfol
Contact Information


	Beirut, Nwayre 
Kronfol’s Building ,8TH Floor
	Marital Status :Married To Jamil Kronfol.

	
	Date of Birth: March 5th, 1993

	+ (961) 71 274882
	Gender: Female

	sarah.jamal53@hotmail.com
	


Objective

Seeking a challenging full-time job with a motivated and professional team in my field of experience, that requires and develops information skills & offers opportunities for career progress & improvement.
Education
Bachelor Degree in Banking and Finance



September 2012 – 2015
Modern University Of Business and Science MUBS
Lebanon - Hamra
Lebanese Baccalaureate in Life Science
Beirut: Sobhi Al Mahmasani the Official High School


Work Experience

· Rafic Bawab & Co, Lebanon



 Spring 2015
· Training in several Departments:

· Finance Department: Checking expenses and financial reports, Handling vendors and suppliers contracts, review offers and bids.
· Invoicing and vouchers Department: Prepare invoices and vouchers.
· Accounting Department: Handling Cash box records collect checks, Prepare Balance sheet and Cash flows Statements.
· Modern University Of Business and Science Lebanon

Fall 2013
· Worked as  Library Assistant
· Assist Library supervisor.

·  Organizes work according to established procedures. Performs library services such as receiving and loaning books, returning books to shelves, and following up on overdue books and materials. 

· Performs filing of books, periodicals, and other materials.

· Computes and receives overdue fines. Assists persons in applying for library membership. Processes membership applications and issues membership cards. Maintains records of supplies and materials.

· Operates computer terminal and auxiliary equipment in routine duties. Reports work accomplished to supervisor.
· Hamra Gate Restaurant, Lebanon




 Summer 2012
· Welcome guests and make them feel comfortable while serving them.

· Take beverage and food orders.

· Deliver beverages and food in a timely manner.

· Work with other servers and be a team player.
Computer Skills

· Internet Surfing 
· Strong Knowledge of Windows XP/Vista … Microsoft Office applications (Word, Excel, PowerPoint, FrontPage, Project Manager, Outlook, Access). 
Certifications

· ExcelCertification 
         from Certiport Testing Center.
Personal skills & character

· Motivated and dynamic

· Excellent communication skills

· Serious and responsible
· Leadership skills & team player

Languages

Fluent in written & spoken French, English and Arabic 
hobbies

Swimming, Basketball, Jogging Reading, and Listening to music

REFERENCES ARE AVAILABLE UPON REQUEST

[image: image1.png]



