


	

	Family Name  / Name :  
	Salim Boulos / Nabil

	Date of Birth  and Birthplace:
	16-10-1985 Kfaraaka-Al-Koura(Lebanon)

	Nationality :
	Lebanese

	Marital Status:
	Married

	

	Operating Systems: Windows (With Administration), Unix (With Administration).
Languages :Visual Basic, VB.net, SQL, Oracle, , Html ,Configuration Reseaux ,Java , System Dos Client-Serveur.
Hardware: Computer Maintenance (format, Installation of windows, programs).
Office Software: Microsoft Office (Word, Excel, Access and PowerPoint).

	

	Language
	Speak
	Read
	Write

	Arabic
	Very Good
	Very Good
	Very Good

	Frensh
	Very Good
	Very Good
	Very Good

	English
	Very Good
	Very Good
	Very Good




	
	

	Name of the Institution
	Period
	Degree

	
	From
	To
	

	Certified Management Accountant - CMA (YIELDS)
	2015
	Present
	      Part 1 / Part 2

	University Libano – Francaise - ULF
	2009
	2010
	      Bachelor Degree in Business Computer

	Institut Freddy Attalah - IFA
	2004
	2007
	      TS - Business Computer

	Institut Freddy Attalah - IFA
	2001
	2004
	BT- Accounting & Business Computer     




	
	

	Position
	Company
	Period
	Tasks

	
	
	From
	To
	

	Senior Accountant

       Part Time
	Whisper's Concept Store

(Sales/Retail)
	 August

  2015
	Present
	-  Accounting ,Stock ,Pricing ,Invoicing.
-  Auditing and Store Control.

	Senior Accountant
	- Tripod International SAL.
- Tripod International HOLHOLDING SAL.
- Top End Property SAL.
- Keyport for Construction and and trading SAL.
- Ets. Bakhos Khazen Nassif Nassif

- Ets. Marcelle Naji Zaidan.

(Construction,Developers)
	2013
	Present
	- Prepare checks, banks letters, banks report.
-  Prepare daily report, journal entries.
-  Prepare and follow up cash sales.
-  Prepare weekly report and bank reconciliation. 
-  Follow up customers payments.
-  Follow up transfers.
-  Audit the journal, petty cash. 
-  Audit banks charges and prepare banks’ charges report. 
- Internal Audit.
- Confirm and control Steel,Concrete,diesel,masonery orders with receipts,
- Labors.

- Purchasing.

- Dealing with Customers.

- Dealing with suppliers.

- Bank facilities(housing loans...).

- Bank Reconciliations.

- Suppliers/Customers Reconciliations.

- Cash Payments.

- Prepare suppliers payments.

- Control Suppliers accounts.

- Control Customers accounts.
- Follow up with banks for housing loans.

- Monthly reporting.

- Maintain fixed assets.

- Balance sheet.
- Cash Flow.

- Trial Balance.

- Income Statement.

- P&L.

- Prepare Audit Reports.

- Prepaid Expenses.

- Review all accounts.
Accounting System(EQUAL Accounting System).


	Senior Accountant
	Ets. Marcel Hazim.
(Hotels/Rest)
	2012
	2013
	 - Balance sheet.
- Income Statement.

- Cash flow.

- Data entries.

- Payroll.

- Reconciliations(bank,suppliers).

- VAT.

- CNSS.

- Purchases.
Accouning System (Dash,OMEGA/P.O.S- BACK OFFICE)

	Accoutant
	Nokia Care - GMS SARL.
(Sales/Retail)
	2010
	2012
	- Data Entries.
- Stock.

- VAT.

- CNSS.

- Salary Declaration.

- Prepaid charges.

- Payroll.

- Bank Reconciliations.

- Suppliers/Customers Reconciliations.

- Sales.

- Provisions.

- Invoicing.
- Purchases.

- Inventory.
Accouning System (Senior Accounting System, EQUAL Accounting System).

	Accountant
	Napco Modern Plastic Products Co. KSA.
(Industrial)
	2007
	2009
	- Data Entries.
- Bank Reconciliations.

- Suppliers/Customers Reconciliations.

- Control and reconcil inter-companies accounts.

- Prepare all payments (transfer,checks,cash,L/C).

- Prepare,review and control all expenses reports.

- P&L.

- Petty Cash.

- Inventory.

- Stock.

- Aging.

- Bank Transfers.
Accouning System (FOX-PRO,ERP(AXAPTA).





All Kinds Of Sports & Internet Research..

Member  in The Lebanese Red Cross – First Aid Team (Team Leader, Treasurer and Accountant) From 2006 to 2007, may 2011        till 2015,EMS Trainer 2013 till present, Member in The Lebanese Red Cross –Youth Dept. From 2003 to 2006.
NABIL     SALIM    BOULOS


             Phone Number:�
  +961 3 344 653�
�
E-Mail : nabeelboulos@hotmail.com�
�
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