                                                  Curriculum Vitae 
Nour Abou Mefleh
New Rawda- Beirut- Lebanon
Mobile:  00 96170 344682

email: nouraboumefleh@gmail.com
Personal Information

Date of Birth: 
December 21st, 1993 

Marital Status: 
Single 

Nationality: 
Lebanese

Education
Degree Awarded: Bachelor in   Economics. 
University:  Lebanese University Ashrafiye, Beirut - Lebanon 
Degree Awarded: First year political science.
University:  Lebanese University Jal El Dib, Beirut - Lebanon 

Degree Awarded: Lebanese Baccalaureate   / SE (2011)

School: Notre Dame des Apotres” School   Bekaa - Lebanon
Professional Experience
Duration:   May 2015 to Date
Company: Chahine Musical instruments S.A.L.
Position:   Senior Accountant

Duties:
· Auditing expenditures by ensuring that reasonably priced products are being purchased.
· Keeping Control over income and cash flow.
· Preparing financial statements, VAT and payroll declarations.
· Reconciling   monthly and yearly accounts of company’s suppliers, clients and banks.
· Computation of end year income.
· Paying yearend profit taxes to ministry of finance.
· Assuring cash availability for smooth financial transactions.
· Perform financial analysis and reporting to management when necessary.
· Perform month-end accounting activities such as reconciliations and journal entries.
· Preparing reports to highlight issues and problems and distributing the reports to the relevant people.
· Preparing costing sheet for every shipped products.
· Preparing Payrolls and  Salaries.
 Duration: March 2014 – April 2015:
 Company: A to Z services group

 Position:   Accountant

 Duties:

· Auditing expenditures by ensuring that reasonably priced products are being purchased.
· Examining quotations and invoices prepared for services requested by customers.
· Following up on any outstanding balances from customers.
· Keeping Control over income and cash flow.
· Preparing financial statements, VAT and payroll declarations.
· Reconciling   monthly and yearly accounts of company’s suppliers, clients and banks.
· Computing month end wages for company’s employees taking into account wages deductions and increases.
· Assuring cash availability for smooth financial transactions.
· Perform financial analysis and reporting to management when necessary.
· Perform month-end accounting activities such as reconciliations and journal entries.
 Duration:   September 2013 - June 2014: 
 Company: Saint Maxime’s School.

 Position:   Teacher

 Duties:      Teaching Economics and Sociology (Grade 10 – Grade 11)
 Duration: July 2013 – September 2013:

 Company: Blom Bank

 Position: Trainee

 Duties: 
· Practicing the procedure of housing loans.

· Ensuring all documents of housing applications are filled accurately.

· Follow up on applications.

Skills

Computer Skills: Microsoft office: (PowerPoint, Excel, word and outlook), HTML

Languages: Fluent in Arabic, French, and English
 Soft Skills: Leadership, communication, Team-Building, organizational, Public Speaking, creativity, political skills with NDI campaign School.    
Interests and Hobbies
Lebanese Red Cross Member (Since 2010)
Scout from 2001 to 2012   (Cub Scout den leader from 2010 to 2012)
References
Available upon request
