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	Employment Record
	April 2015 – December 2015          Life Limited                                                        

Financial Manager 
· Preparing and interpreting reports, and financial statements

· Controlling income, cash flow 

· Managing budgets

· Supervising staff
· Assist in account payable and receivable activities.
· Monitor and manage all expense within the allotted budget.

· Supervise employees who do financial reporting and budgeting

· Review company financial reports and seek ways to reduce costs

· Help management make financial decisions

· Review the accounting procedures and recommend improvements.

· Prepare monthly analysis of cost of goods sold and operational expenses against prior year and budget
· Assess and manage risks

· Reconcile balance sheets

· Analyze margins
· Liaise with auditors to ensure annual monitoring is carried out

· Ensure that all transactional, payroll and VAT/ taxation requirements are met 

· Preparing and controlling the profit and loss report on monthly basis.

Feb 2015 – Present :   Accounting  and Finance consultant (Freelance) 

· Preparing, verifying and analyzing clients' various financial documents.

· Offering budget analysis, investment plans and consultation about information technology and legal services.

· Prepare balance sheet and income statements and provide support to all internal and external auditors.

· Develop various systems to improve efficiency of accounting processes.

· Monitor all reporting requests and prepare reports on a regular basis to ensure resolution.

· Participate in budget preparation activities.

· Review the accounting procedures and recommend improvements.

· Prepare and submit monthly financial report and expense report to management.

· Understand client needs through regular interaction and recommend financial solutions accordingly.

July 2007 – Jan 2015           Cesar Debbas Et Fils S.A.L.                                                        

Accounting Manager and Financial Controller (Getco company: Home appliances) 
· Facilitating communication with the internal and external auditors.
· Ensure an accurate and timely monthly, quarterly and year close.
· Control and approve all accounting procedures and functions.
· Ensure the monthly and quarterly Bank Compliance activities are performed in a timely and accurate manner.
· Securing the company’s finance through controlling the receivable and payable accounts.
· Ensure the Controller of all monthly financial information.
· Organizing and reviewing the result of stock counts.

· Assist the Controller in the daily banking requirements.
· Responds to inquiries from the Director of Finance, Controller, and other finance and firm wide managers.
· Preparing and controlling the profit and loss report on monthly basis.

· Balance sheet control.

· Trial Balance.

· Prepare payroll.

· Preparing the VAT reports.

· Depreciation.

· Tax on salaries.
· NSSF reports.
· Financial & official statement.

· Provision.
· Assist the financial manager in the business plan preparation.
· Preparing the cash flow.
· Preparing the yearly budget and supports forecasting activities
· Work with the controller to ensure a clean timely year and audit.

· Supervise the general ledger group to ensure all financial reporting deadlines are met.

· Provide training to new and existing staff as needed.

· Handle personnel issues relating to staff conflicts, performance issues, etc…

April 2007-June 2007
Damas Jewellery


Chief Accountant
In Charge of All Accounting Procedures (Commissions, Reconciliations, Taxes, VAT, Salaries, P&L, and Reports to the main office in Dubai…)
1998- 2007                        Ets. F.A.Kettaneh S.A.

Senior Accountant
In charge of the following department:   
Mobile communication: Siemens, Alcatel & Sendo Phones and After Sales.
Electro mechanical       : Electrical equipment.

Auto department           : Audi, VW, & after sales department 

Philip Morris                  : Marlboro, LM…
Auto parts                     : Parts for Audi & VW.

· Development, implementation and control of the profit & loss.

· Facilitating communication with the internal and external auditors.

· Coordinated with the projects cost control department.

· Maintaining a good relationship with the suppliers.

· Supervision and control of the accounting transaction and bank reconciliation.

· Securing the company’s finance through controlling the receivable and payable accounts.

· Financial reconciliation.

· Client relationship: clients follow up.

· General expenses and provision.

· Reviewing payment requests.

· Preparing the VAT reports.

· Preparing monthly commission.

· Provision.
1996- 1997
Arope insurance 


Accountant

In charge of all accounting transaction, banks reconciliations, profit & loss.
1995- 1996
Dar el touras 


Accountant

Worked as a trainee in the accounting department.

	
	

	Education
	· Master in business administration-MBA-University Lyon 3-Paris    

· TS3  accounting & finance, institute in PIGIER
· Baccalaureate, experimental  sciences, St. georges school, zalka

	
	

	Seminars
	· VAT seminar (TAXPERT).

· CCIA, (taxe à valeur ajoutée et les nouvelles modifications).

· BLC SEMINAR (LC)

· NSSF seminar (PWC)

	Languages
	·  English, French, Arabic (Write, Read, Speak).

	Technical qualification & skills
	Technically proficient in all kind of financial and accounting software including “ORACLE” JD EDWARDS ENTERPRISONE, SOFT LINE, AS 400, Microsoft Excel, word, Windows 98, 2000 7 XP.


