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LEILA BITAR KARABAHSIAN

Date of birth: 19/09/1977
Bauchrieh- Marmaroun str. Ali Hammoud Bld. 1st Floor., Beirut-Lebanon
Tel: 01.249800 Mob: 03.610195
Email: bebealiel@hotmail.com

PROFILE Professionally qualified as an Accountant with more than ten years of experience

WORK HISTORY

Nov 1999 Assistant Manager, Secretary, Accountant

to SEVAGS ESTABLISHMENT
Present  DORA
Recognise the importance of accuracy. Working on Access program, Silicon.
Prepare Invoices Receipts, Bank reconciliation each month with profit & loss.
Preparing payrolls of employee and pay them. Taking in charge of inventory and
all new goods received from overseas and prepare the costs. Dealing with clients
and suppliers. Mailing and filing. Devote appropriate attention to all
responsibilities.
* Good experience in accounting
« Banking quick and strict reconciliation
« Communicate with credibility and confidence
e Personal in charge with Employee problems
* Direct operational with company Owners
« Demonstrate and convey a favourable image of the company.
e Can be relied on to make sound decisions.
o Active and eager to try new approaches.
* Respond quickly to new instructions, situations, methods and procedures.
» Have calm, even temperament.
Apr 1996 Cashier
to Alpha
Nov 1999 Jdeideh
Cashier at the ALPHA shops for Men's wear.
EDUCATION
Sep 1994 CIT. Technical school
to Dora
Jun 1996  Executive Secretary

LANGUAGE SKILLS

Good in English, speak read and write
Good in French, speak read and write
Good in Arabic, speak read and write
Good in Armenian. Only speak.

HOBBIES Keeping an update on daily basic magazines, Swimming, dancing, cooking and

travelling.

REFERENCES

e Mr. Jacques Saade. Owner of Sodipham. 71-422099
e Mr. Nader Keyrouz. IMF Regional Supervisor. 03-433127




