Maya Jomaa
Beirut, Lebanon
MOBILE : (00961)3 926 441
E-MAIL: maya_jomaa@hotmail.com
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OBJECTIVE
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Motivated for a position that enables me to apply my skills and experience in a meaningful and challenging position.
PERSONAL DATA
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Full Name:

             Maya Jomaa

Nationality:

             Lebanese


Languages:

             English (Fluently)





             Arabic (Fluently)
                                            Material Status                                   Single

                                            Date of birth:                                     21/07/1985

                                            Address:                                            Hadath, Saint Therese Str.

                                            Email address:                                   maya_jomaa@hotmail.com
                                            Tel:                                                    00961-3-926 441

EDUCATION
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2004 – 2008:
Name:


Beirut Arab University





Beirut, Lebanon

Degree:
Bachelor of Business and Commerce in “Banking, Customs

                                                                                                            And Finance” 
2004
Name:
Lebanon Evangelical School



Louazieh, Lebanon


Degree:
Lebanese Baccalaureate in Economics &



Sociology 
EXPERIENCE
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February 2014-Present    Cornerstone Public Relations- Sales Manager
· Handle all tasks related to Latitude 33 magazine for Waterfront city owned by Majed El Futtaim

·  Planning events for corporate clients(MEGA trainings, exhibitions, and do corporate outings for companies
· Meet with clients and prospect clients
· Meet with agencies

· Prepare daily presentations for required tasks

· Monthly reports to the upper management
· Process corporate accounts and VIP clients

· Orientation meetings every month with the sales team
May 2012-January 2014
  J Group (Media and advertising) – Senior Sales Executive
· Responsible for the leading luxury real estate Magazine(Ekaruna) and all its sister medias( websites and TV)
· Dealing directly with customers and with Agencies 
· Service clients and agencies with whatever product they need assistance with and provide answers to any  inquiries they may have
· Monitor the implementation of all rules and regulations related to the company
· Process corporate accounts and VIP clients

· Took care of all social media content
Feb 2009-April 2012
  Arope Insurance – Sales Coordinator
· Preparing monthly, quarterly and yearly O/S analytical reports

· Dealing directly with customers and solving any problems that may occur 

· Preparing monthly and yearly sales production reports for more than 30 branches

· Service clients  directly and provide answers to any  inquiries they may have

· Provide assistance to Sales Managers in coordination with the sales team

· Monitor the implementation of all rules and regulations related to the company

· Assist the sales manager in implementing sales techniques .

· Follow up on policies, renewals, payments and monitor their timely processing for all sales teams. 

· Process corporate accounts and VIP clients

November 2007-February 2008
  Internship at BLOM Bank

       Planning with in marketing department.
COMPUTER SKILLS
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Advanced hardware and software PC skills in file management, communications and operation

Applications: Microsoft Word, Microsoft Excel, Microsoft PowerPoint, Adobe Acrobat, Adobe Photoshop, SPSS, and many more
HOBBIES
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Sports, travelling, horseback riding, music, social media, reading
ACTIVITIES
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Volunteered at the home for elderly people in the summer of year 2006 (Dar Al Ajaza).
Any further information will be provided upon request
