	Nathalie EL CHAMMAS born NEHMÉ
Accountant & Office assistant
	

	Hadath, Hamra street

Baraket Njeim Bldg, 1st floor 

Phone : 71 730 314
Email : nathalie.elchammas@gmail.com
	Age : 38
Nationality : Lebanese
Married, 2 kids 


	
	E X P E R T I S E

	
	

	
	Computing Skills

	
	Microsoft Office: Word – Excel – PowerPoint – Access.

Internet.


	
	E D U C A T I O N

	
	

	1996 - 1997
	Certificates from American Language Center in Dos, Windows, Word, Excel, Access and Accounting.

	
	

	1992 - 1995
	Diploma in Business Computer and Accounting – L.U.C, Hazmieh.


	
	L A N G U A G E S

	
	

	Arabic
French

English
	
	


	
	P R O F E S S I O N A L  E X P E R I E N C E 


	2012 - 2013

	Arletta Moda, Fanar

	
	Accountant and office assistant


	2011 - 2012

	CEMPA, Dekwaneh

	
	Accounting and invoicing department.


	 1998 - 2011

	HELOU TRADING, Hayek

	
	Accountant and office assistant :

· Invoicing

· Accounting

· Inventory management

· Archiving

· Office supplies management

· Cash management

· CEO assistant

· Client support


	1997 - 1998

	A.P.L, Baabda

	
	Computer and invoicing department.


	1995 - 1997

	Hypermarket BOU KHALIL, Hazmieh

	
	Cashier.



